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GUIDANCE FOIRR PROPER USL C

Puroose : E
A ) '
o Secves 10 document onsite activilies and be undersiandable to an outside
teadef,
u
° Provides the basis for later wnitien reports,
° Used an an evidentiary document and may be used in legal proceedings.

Cistridution

Ll
n f onurolied by the project manager and distributed as appropriste 1o psrsonnel
designated by the project mansger.

General Procedures

° lecord information in lsnguage which it obyective and Jactual.
° Use ink. Waterproof ink is recommended.
.,

0% Leave first 1wo pages blank. They sarve as space lor the table of contents to
be added when the log book is corpiete.

[ The first written page identilies the date, time, TDD number, site name,
location, NUS personnel and their resnonsibllities, other non-NUS personnel

and observed weather conditions, .

° Stari on a new page at the start of each day's field aciivities. This page
should identtly date, time, TDD number, suite name and location, NUS
personns} and their reaponsibiiiries, other non-NUS peryunnal and abserved
weather conditions. '

° List all persons lesving or entering the site,
o Intormation recorded in the log book should be in chsonologicat order.

] Sign and date each page, log all entries using a 24 hour clock, Entries should
be time logged every 13 to J0 minutes.

° Corrections are to be lined through and inidaled. No efroneaus nates are 19
be made llegible. ’

o Include a sketch or map of the site which can be used to locate photo or
y sample locations. Note landmarks, indicate north, and I possible include an

s approximate scale, Include as many sketches and maps as necessary.



£ LOG BOOKS

[EERLUPE 35 T NS )

[} A person not present when lirld activities were bring ducinrnrd Ahnuld read
each compleied page, and countersign and date when satinibied that the

writien notes are understandable,

Specilic Field Activities To e Documented

° Record the who, what and where of lield acuvities,
° Indicate sampling and photo locations on a site sketch or map.
o As part of the chain ol custody procedure, recorded in-situ sampling

information must include sample number, date, tine, simnphng peisonnel,
sample type, designation ol sample as a grab or composits, and any

preservative used.

[ Intormation for in-situ measurements mus) include 3 sarmple 11 nunber, the
date, time, and persoviel 1aking imeasurements. Perunent -ty
measurements include but are not limited 1o pH, 1emprraiure, conductivity,
flow measuteinents, continuous air monitarimg measureiments, and stack gas
analysis. 1l infield calculations are necessary they must be checked and

sighed by a second team member,

° Create a photo log to docuinent photos taken in the Lield. These mnust nclude
date, time, phoiographer, sample number, roll number, frame numbier, photo
1D number and description. lndicate il the film is ot shd=s or prustsn the
column for roll number, Phota ID nuthbiers can be added at the e the

photo log Is assembled.

o  Record onsiie health and safely measures used. Qescribe observed potential
hazards 1o health and satety. Document the fevel ol protection used,

decontamination procedure used and specilic decontamination solutions.

[} When sampling Is complete, » sumimary log ls 1o be complered. 11 must
include date, time, sample number, description, lield bnok reference page,
and the numbes and date of the chain ol custody from on wiuch the sample Is

listed. Indicate whether or not the sample was split.

° Record details regarding relevant information obiained during ansite
Interviews. lnclude names of persons interviewed, 1he interest group

tepresented, thelr address and phone number,

° Record any other relevant information which would be diflicult to generate

at a laver date,

Date 9/7/84 o

Heviewed/Apiraved X =7 RN
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